CONDITIONS OF HIRE 

1.
APPLICATIONS FOR HIRE
1.1
Applications for hire of the hall or outdoor facilities must be in writing on the enclosed form(s). The scales of charges are set out on the enclosed sheet. A deposit of £25 (community) or £50 (ad hoc) is due with the application and an invoice for the balance will be sent, after the event, which must be settled within seven days of receipt. Applications may be made not earlier than 53 weeks before the date of hiring and are taken in the order in which they are received. In the event of a revision of the charges for the hire after the date of application and before a hiring is confirmed by the school governors the hirer shall pay the revised charge. For regular hirers a new booking application form is required on an annual basis at the start of the autumn term.

2.
CANCELLATION OF HIRE

2.1
The hirer can cancel a booking upon giving fourteen days notice in writing. If a hiring is cancelled within fourteen days of the date of the hiring the school governors will retain the deposit.

2.2
The school governors reserve the right by notice to the hirer to terminate the hiring at any time for reasons outside their control and to return to the hirer any monies paid by way of deposit but the school governors shall not be under any liability to the hirer for any loss or damage the hirer may sustain arising out of such termination.

3.
FACILITIES AVAILABLE

3.1 The capacity of the hall is as follows, adults 120 and children 30. For hirer’s of outdoor facilities, use of toilets may be made available.

 4.    LICENCES

4.1
The conditions attached to the public entertainments licence shall be duly observed. A copy of such licences may be seen upon application and the hirer shall be deemed to have had notice of all such conditions.

4.2
No excisable liquor shall be sold unless either an occasional licence or an occasional permission has been obtained by the hirer or on their behalf and the hirer shall ensure that any conditions attached to such licence or permission are complied with. The licence must be displayed openly at the event.

4.3
The hirer shall not use the premises or outdoor facilities or any part thereof for a performance for which copyright subsists without the consent of the owner of the said copyright or in any manner infringe any subsisting copyright.

4.4
The hirer shall be expected to comply with the regulations of the Performing Right Society Ltd.

4.5
If any part of the premises or outdoor facilities are to be used for purpose of gaming or games of chance of any description the hirer shall be responsible for ensuring that the provisions of the Betting, Gaming and Lotteries Act 1963, The Gaming Act 1968, or any subsequent Act are fully observed.

5.
HIRER’S RESPONSIBILITIES
5.1 No nail or fastening of any kind shall be driven or put into or onto any wall, partition, pillar or other fittings or furniture.

5.2 Hirers should not bring electrical equipment on to the premises without the relevant certificate of safety.     

5.3
No drinks or food shall be taken into internal areas of the school. 

5.4
The hirer shall ensure that classroom equipment, artifacts, materials and the like used for normal school activities are not used in any way by persons attending the function unless previously agreed with the school governors.

5.5
The hirer shall repay to the school governors on demand the cost of reinstating, replacing or repairing any part or parts of the premises or outdoor facilities, including fixtures and fittings, trees, plants and outdoor equipment, which is damaged, destroyed, stolen or removed as a result of the negligence of the hirer or their invitees, servants or agents during the period of hire.

5.6
The hirer shall indemnify the school governors and Cambridgeshire County Council against all claims, demands, actions or proceedings in respect of any loss, damage or injury caused by or to any persons which may occur while such person is in or upon part of the premises or arise from any accident or occurrence which happens while such person is in or upon any part of the premises or in respect of any loss or damage suffered or sustained by any person by reason of use of premises by the hirer.

5.7
The cloakrooms will be in the care and custody of the hirer who will be responsible for any loss that may occur.

5.8 The wearing of footwear of any kind that is liable to cause damage to the floor of the main hall is 

prohibited.  When premises are hired for the purpose of auction sales, horticultural shows or other events of a like nature the hirer must protect the floor of the main hall with a suitable covering provided by the hirer.

5.9 All areas used are to be left in a clean and tidy condition at the end of the function.

5.10 The hirer shall not assign the benefit or burden of the hiring or sublet the premises or outdoor facilities or any part thereof.

5.11
The school has a no smoking policy and therefore smoking is not allowed inside school premises or in the school grounds.

6.
PROVISION OF STEWARDS

6.1
The hirer shall provide such number of attendants and stewards as may be necessary to secure the efficient supervision of the premises during the hiring, including

6.1.1 The orderly and safe admission and departure of persons to and from the premises and the orderly and safe clearance of the premises in case of emergency.

6.1.2 The safety of the premises and the preservation of good order and decency therein.

6.1.3 Ensuring that all doors giving egress from the premises are kept unfastened and unobstructed and immediately    available for exit during the whole time the premises are in use.

6.2
For discos or ‘pop’ dances, the following will apply:

6.2.1 All stewards must be clearly identified by a badge showing the word “Steward”.

6.2.2 All stewards (be they employed or volunteers) must be instructed in their duties by the hirers and not 

 by any agents of the hirers.

6.2.3 Stewards must be provided by the hirers at all times during the period of the booking for:

a)  emergency doors

b)  the foyer

c)  the main hall

d)  ensuring all glasses are collected and returned to the bar at regular intervals and also at the end of the hiring

e)  supervising the toilets.

6.2.4 There must be no admission after 10pm and no re-admission at any time during the course of the booking.  If a       person leaves the premises after admission he or she must not be allowed in again that evening.

6.2.5 People known to have caused any problems inside or outside on any previous occasion or are clearly the worse for drink must be refused admission.

6.2.6 All advertisements should include the words “No Admission after 10pm.  No re-admission at any time.  The Organisers have the right to refuse admission.”

6.2.7 At no time must bottles and glasses be left lying about in any part of the premises.

7.
CAR PARKING

7.1 Indoor Hirers: Parking of cars must be restricted to the designated parking area.

7.2
The maximum speed limit whilst on school grounds is 5mph for safety reasons and to reduce the likelihood of damage to the playing field surface.

7.3
Parking should be supervised and well ordered to enable access to all areas at all times.

8.
SCALES OF FEES AND CHARGES

8.1
These are shown on a separate sheet enclosed with these papers.  Revision of charges may be made with effect from 1st September each year or such other time as the school governors shall decide.

9 GENERAL

9.1
The governors reserve the right unto themselves and their officers, servants and agents a right of 

entry to every part of the premises at any time when duly authorised so to enter.

9.2 The governors do not undertake safe custody of property remaining on the premises following a function.   
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